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Accessing the Bidding Event

This link will take you to the login 
page and thus to the event directly

This link will take you to the login 
page and thus to the event directly 

for denial to participate

This link will take you to the 
password reset page
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Review Page

RFP Name

Time left for 
response 

submission

Click here to 
participate/view 
any prerequisite 

questions
Checklist: follow 
this to track your 

progress. There are 
a total 3 steps for 
you to reach the 

bidding page

Click here to 
participate/view 
any prerequisite 

questions

Click here to 
Decline 

participation
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Answering pre-requisites

INFO:

• As a part of the RFP, you may be required to complete some 
Pre-requisite questions before you are allowed to bid

• Certain Pre-requisites go to the buyer for evaluation and 
you can only proceed once they are accepted. For example, 
NDA

• Read the ITB carefully and provide any comments 

• For questions with reference attachments, like NDA, 
references can be downloaded from “references” and the 
instructions to update are provided

• You may also need to check the validity of all your 
certificates wherever applicable, like the Company 
Registration, Zakat, GOSI, VAT etc and answer whether they 
are valid at least for 60 days while answering this question. 
Some certificates may require renewal every month and are 
not applicable to this

• The prerequisites can be of attachment type, text type or 
Yes/No type

2

3

1

Answer all the 
prerequisite questions
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Select Lots

Click here to proceed 
further for Lot/Line item 

selection

INFO:

• Once your pre-requisites are approved from the buyer, 
you will receive an email notification

• You can then proceed to select the commercial terms 
(Lots) and view the proposal details
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Select Lots

Select the items 
you wish to 

participate in, 
manually from here

OR, select by using the 
simple steps through an 

Ariba designed excel format 
(ideal for large RFPs). DO 
NOT upload prices here

INFO:

▪ On this page, you have to provide your intention to participate in the lots by selecting them

▪ If a lot is set as mandatory by the buyer, you will not be able to unselect the same

Click this after you have selected 
the lots. NOTE: This does not 

send your final responses to the 
buyer. There is one more step to 

be followed after this
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Submit Bids

Download the Sadara Terms and conditions 
document from here. You can provide any 

deviations by answering Yes to this question

The buyer may ask you questions of Yes/No, List of 
choice, Number, date, attachment type pertaining 

to the technical proposal in this section. The 
questions marked with a star are mandatory.

For attachment type questions, you may use .zip 
for multiple attachments

Provide pricing per unit or total as per the 
setting by the buyer. Click (+) or (-) to 
expand or hide the item description

Use this option for Large RFP submission

Select to communicate with the buyer

Always save responses if you wish 
to submit at a later date

Select to submit your 
final response

Jump to any 
section from here
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Bids Submitted

You can revise the 
response any number of 
times until the RFP is in 

open state

Click revise response to 
return back to the 

response submission 
page

INFO:

• Once you have submitted your bids, the system allows you to revise 
your response until the RFP is open. You cannot re-submit once the 
bidding time is over

• You will receive a system notification and an email with Bid ID after 
your final bid submission

• You can also download and save your responses in excel format

• However, being a cloud product, your RFP responses never get 
deleted once saved

• After the RFP is over, the buyer may contact you for further process 
through email or directly through call
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